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KENDRIYA VIDYALAYA: MAHASAMUND

VIDYALAYA PLAN FOR THE ACADEMIC YEAR: 2009-20010
List of the class teachers and co-class teachers for the year 2009-2010
	Class
	Name of the class teacher

Mr./Mrs.
	Sign 
	Co-class teacher/checker

     Mr/Mrs
	Sign 

	I A
	Ms.Deeksha Meshram*
	
	Ms. Bharti Sao
	

	I B
	Ms.Bharti Sao
	
	Ms.Deeksha Meshram*
	

	II A
	Mrs. Sanjulika James
	
	Ms. Swati Chadrakar*
	

	II B
	Ms. Swati Chandrakar*
	
	Mrs. Sanjulika James
	

	III A
	Mrs. Jayshree Dora
	
	Ms P samadder*
	

	III B
	Ms.P Samadder*
	
	Mrs. Jayshree Dora
	

	IV A
	Mrs. Astha Thakur *
	
	Ms.Yogeshwari sahu*
	

	IV B
	Ms. Neelmadhav Singh
	
	Ms.yogeshwari Sahu*
	

	V A
	Ms. Pushpa
	
	Mr. J K Chandrakar
	

	V B
	Mr. J K Chandrakar
	
	Ms. Pushpa
	

	VI A
	R P Mohanti*
	
	Mr.G. Mishra
	

	VI B
	Mr. R.L. Gujar
	
	Mrs. Vandini Johari
	

	VII A
	Mr. Motilal
	
	Mr. K K Chandrakar
	

	VII B
	Mr. Sanjay Kumar Singh
	
	Mr. S.R. Kar
	

	VIII A
	Mr. Manoj Kumar
	
	Mrs. Vibha Dhruwey
	

	VIII B
	Ms Kumud*
	
	Mr. Amod Kumar
	

	IX A
	Mrs. N. Aditya
	
	Mr. T.L. Sahu
	

	IX B
	Mrs. K,L. Jogi
	
	Mr. U. Dewangan
	

	X A
	Mr. D H Tigga
	
	Mr Ganga mahto
	

	X B
	Mr. Ganga Mahto
	
	Mr D H Tigga
	

	XI
	Mrs. Rohita Bansod
	
	Mr. Arvind Gupta
	

	XII
	Mr. Sunil Kumar
	
	Mr. Arvind Gupta
	


* Contractual Teachers
Duties of Class teachers and Co-class teachers

I. To collect fees and fines

II. To take attendance of students (Twice daily) after assembly in the morning and soon after the lunch break in the afternoon

III. To check the uniform, punctuality of the students, to oversee the discipline during the assembly as well as school hours and CCA competitions including other important occasions in the Vidyalaya.

IV. To bring to the notice of the parents any change in behavioral pattern of the students, continuous absence from school without intimation etc.,

V. To complete the attendance work at the end of the month and take the signature of the UDC and the principal

Co-curricular activities (CCA)

     Primary:  
1.  Ms. Bharti Sao, PRT, I/c

                     
2. Mrs.Sanjulika James,  PRT, Associate

     Secondary: 
1.Mrs. K.L Jogi, PGT (Hindi) I/c

                            2. Mr. Ganga Mahato, PGT (English), Associate                 

Duties :

I. To prepare calendar of events and to conduct CC competitions as per plan

II. To celebrate all National Festivals, weeks and important days / week celebrations.

III. To check whether all activities are going on as per calendar including morning assembly.

IV. Any other related work.

Names of House Masters /mistress and Associate House Masters.

(Primary)
	House name
	House master 
	       Sign 
	Associate House master 
	  Sign 

	Shivaji
	Mrs. Jayshree Dora
	
	
	

	Tagore 
	Mr. Neelmadhav Singh
	
	
	

	Ashoka
	Ms. Pushpa
	
	
	

	Raman 
	Mrs. Hemlata
	
	
	


( Secondary )

	House name
	House master 


	Sign 
	Associate House Master
	Sign 

	Shivaji
	Mr. Sunil Kumar
	
	Mr. Ram Lal Gujar
	

	Tagore 
	Mrs. Vibha Dhruwey
	
	Mr. Motilal
	

	Ashoka
	Mrs. N. Aditya
	
	Mr. T.L. Sahu
	

	Raman 
	Mr. Arvind Gupta
	
	Mr. G. Mishra
	


i) To conduct morning assembly effectively while on duty.

ii) To prepare, encourage and guide all students to participate in the morning assembly and various CC competitions including outside competitions

iii) To encourage students for mass participation in Games & Sports.

iv) To oversee the display of bulletin / House Boards, News Board, card board perfectly.

v) Any other related work.

 PRIZE COMMITTEE

01. Mrs. K.L Jogi, PGT (Hindi) I/c

02. Mrs. Rohita Bansod, PGT (Chem.)

03. Mr. Ganga Mahato, PGT (English)

04. Mr. Upendra Dewangan, DrTr.

05. Ms. Bharti Sao, PRT

06. Mrs. Hemlata Majumdar, PRT

07. Mr. T.R. Chandrakar, PRT

DUTIES

01. To collect the names of the prize winners from CCA co-coordinator or 

 Sports i/c

02. To prepare the certificate of all prizewinners.

03. To pack and arrange the prizes.

04. To pack and arrange the prizes

05. Distribution of prizes including proficiency

06. Any other related work.

SPORTS & GAMES.  

01. Mr.K.K. Chandrakar, PET, I/c
01. To train students for KVS competitions including sub regional /zonal / national level competition including outside    competitions.


02.  Inter house competitions.


03. To give theoretical aspect of games and sports as per KVS Syllabus.


04.To maintain overall discipline 

 
            in the vidyalaya.


05. Any other related work.

TIME TABLE

01.Mr. / Mrs. V.Dhruwey,PGT (Maths), I/c
01. To prepare the timetable.

02. Mr. D.H. Tigga, TGT [Maths]
02. To write the time-table 

03. Mr. T.R. Chandrakar, PRT                             copies   and distribute


03. To make substitute 

                                                                            arrangement daily


04. Any other related work


05. Calculation of Payment chart


     for part time teachers

EXAMINATIONS: (Secondary)
01. Mr. Arvind Gupta, PGT (CS)          (
01. To attend to all CBSE letters 


     / Pre board exam for X & XII

02. Mr.ASunil Kumar, PGT (Phy.) (
02. To plan UT/ HY/SEE, and

03. Mr. T.L. Sahu, TGT (SSt]
preparing comparative 


statements for purchase /Question 


paper printing, 
Xeroxing, 


time-table, seating plan.
04. Mr. A.R. Kurrey, Lab Attd.
03. Receiving / Issuing /  
05. Mr. C.S. Kurrey, Lab Attd.
     preserving the answer sheets 

06. Mr. Dev Singh Sahu, Lab Attd.
     of UT / HY / SEE and


     attending other exam related 


     works.

EXAMINATIONS: (Primary)
01. Mr. T.R. Chandrakar, PRT
01. To plan UT/ HY/SEE, and

02. Mrs. Jayshree Dora
  preparing comparative 


  statements for purchase /Question 


  paper printing, 
Xeroxing, 


  time-table, seating plan.
03. Mr. G.L. Sahu, Gr. D
02. Receiving / Issuing / 


     preserving the answer sheets 


     of UT / HY / SEE and


     attending other exam related 


     works.

Tentative examination schedule 2008-2009

	S.No
	Exam/tests
	Dates.

	01. 
	Unit test No.I
	July 3rd week

	02. 
	Unit test No.II
	September 3rd Week

	03. 
	Unit test No.III & II PB for X & XII
	January, 3rd Week

	04. 
	Cumulative Test/ I Pre Board
	December, 1st Week

	05. 
	Session Ending Examination
	March, 2nd Week

	06. 
	3rd Pre-Board Exam for class-X / XII
	February,2009

	07. 
	CBSE Board Exam for class –X / XII
	March, 1st week.


ADMISSIONS:

01. Mrs. Rohita Bansod, PGT (Chem)
01. To scrutinize the forms.

02.  Mr. G. Mishra, TGT [SKT], I/c
02.To check the number of     

03.  Mr. T.R.Chandrakar, PRT
    transfers priority etc.,

04.  Mr.S.S. Baghel, LDC
03. Other related works

COMPUTER LAB:
      01. Mr. Arvind Gupta, PGT [Comp. Sci.]
01.  To maintain the computer 



   lab up to the mark                                                                           

     02. Computer Instructor
02.  To carry out all


       computers related work                                                                     


03. To complete any other 


       related work.

SUPW ACTIVITIES:


01. Mr.S.R. Kar, WET, I/c
  01. To conduct SUPW activities




as   per KVS syllabus.

02. To train children in the same activity    like bookbinding, candle making doll making, clay modeling etc.

03. To train students in electrical and electronics activities.

Building Maintenance:

01. Mr.S.R. Kar, WET, I/c
  a) Maintenance of Vidyalaya
02. Mr. U. Dewangan, Draw. Tr.

Building / attending the 


03. Mr. K.K. Chandrakar, PET

repair works / interior and


04. Mr. B.R. Patley, UDC

exterior paintings


05. Mr. S.S. Baghel, LDC
  b) Attending electrical works


06. Mr. D.S. Sahu, Lab Attd.
  c] To oversee cleanliness of 




the campus.


07. Mr. G.L. Sahu, Gr. D
  d] Any other related work 




assigned by the Principal.




SCOUTS AND GUIDES:

     01. Mr.D.H. Tigga, TGT (Maths),
       01. To carry out all Scouts &


     I/c for Scouts


Guides activities in the

     02. Ms.Bharti Sao, PRT, I/c Guide
   Vidyalaya and outside

     03. J.K. Chandrakar, PRT
   Vidyalaya.

OFFICIAL LANGUAGE.


01. Mrs. K.L. Jogi, PGT (Hindi) I/c 
01.To prepare students for the 


02. Mrs. N.Adtiya
      competition of KVS and outside.

      03. Mr. Motilal

      04. Mr. B.R. Patley, UDC
02. To attend official language

      05. Mr.S.S. Baghel, LDC
 
meetings and to send the reports

to KVS and RO



 03. Any other related work.

 P.A. System:

01.Mr.S.R. Kar, WET, I/c         
01.To prepare/arrange PA system

   02.Mr.T.R.Chandrkar, PRT
   everyday during morning assembly

   03.Mr.D.S.Sahu, Lab Attd.                          CCA competitions and other

   04.Mr.G.L. Sahu                                         occasions in the Vidyalaya.

 SUBJECT COMMITTEE:

  
01. English 
Mr. Ganga Mahato, PGTs (Eng.), I/c
                                                                Mr. Manoj Kumar, TGT (Eng.)
  02. Hindi
                                           Mrs.K.L. Jogi, PGT (Hindi) I/c

                                                                Mrs. Neeta Aditya, TGT (Hindi)



Mr. Motilal, TGT (Hindi)


03. Mathematics                                 Mrs. Vibha Dhruwey, PGT (Maths) I/c
                                                                Mr.D.H. Tigga, TGT (Maths)

                                                                Mr. Sanjay Kumar Singh, TGT (Maths)

04. Science                                          Mrs. Rohita Bansod, PGT (Chem.), I/c
                                                                Mr. Sunil Kumar, PGT (Physics)



Mr. Arvind Gupta, PGT (Comp. Sci.)



Mr. Amod Kumar, TGTs (Science)


05. Social Studies
Mr. T.L. Sahu, TGT (So.St) I/c



Mr. Ram Lal Gujar, TGT (So. St.)


06. Sanskrit
Mr. G. Mishra, TGT, I/c

     07. Computer Science                    Mr. Arvind Gupta, I/c

                                                           Computer Instructor

        DUTIES OF THE SUBJECT COMMITTEE.

01. To conduct subject committee meetings on the convenient day of during school hours.

02. To discuss the coverage of syllabus, projects home assignments. etc.,

03. To plan and prepare to select the projects for science exhibition/social science exhibition and competitions

04. To plan demonstration lessons.

05. Any other related work.

STRENGTHENING OF PRIMARY EDUCATION (CMP)

01. Mr.T. R. Chandrakar, PRT, I/c and all Primary Teachers.

· To oversee the implementation of activity method in Primary Classes

· To prepare Educational CD’s & send them to KVS regional office.

· Any other related work – implementation of CMP

           CMP I/C                                              :Mr.T. R. Chandrakar, PRT, I/c
          Associate
   :Ms. Bhsrti Sao, PRT

                                                                       Mr. J.K. Chandrakar, PRT

CLUBS:


01. English literary club
Mr. Gnaga Mahato, PGT (Eng.) I/c,    
                                                        Mr. Manoj Kumar, TGTs (Eng) and PRTs 


02. Hindi Intigrity Club               Mrs.K.L. Jogi, PGT (Hindi) 

                                                        Mrs. N. Adittya,TGT( Hindi), I/c and PRTs


03. Mathematics                         Mrs. Vibha Dhruwey, PGT (Maths) I/c, 



Mr. D.H. Tigga, TGT (Maths)

                                                        Mr. Sanjay Kumar Singh, TGT (Maths)

      04. Science / Nature club.          Mrs. Rohita Bansod, PGT(Chem), I/c   



Mr. Amod Kumar, TGT (Science) 



Mr. Sunil Kumar, PGT (Physics)


05. Social Studies                       Mr. T.L. Sahu, TGT (So.St) I/c


  
Mr. Ram Lal Gujar, TGT (So. St.)

      06. Games & Adventure Club     Mr. K.K. Chandrakar, PET, I/c   


Mr. S.R. Kar, WET
       07. Photography
Mr.U.Dewangan, Draw. Tr., I/c  


Mr.S.R.Kar, WET

       08. Computer Technology
Mr. Arvind Gupta, I/c


Computer Instructor

       09. Readers Club


    1. Mrs. Vandini Johari, Librarian I/c


    2. Mr.Ganga Mahato, PGT (Eng)


    3. Mr. Motilal, TGT (Hindi)

          4. Mr.J.K. Chandrakar, PRT

CHECKING UP MONTHLY FEES COLLECTION:

01. Mrs. Vibha Dhruwey, PGT (Maths) I/c 

02. Mr. D.H. Tigga, TGT (Maths)
03. Mr. Sanjay Kumar Singh, TGT (Maths) 

ENROLMENT POSITION  (Verifying and Reporting)

01. Mrs. Rohita Bansod, PGT (Chem), I/c 
02. Mr.G. Mishra, TGT (SKT)
03. Mr. S.S. Baghel, LDC 

SPORTS / EXCURSION / ADVENTURE CLUB

        
01. Mr.K.K. Chandrakar, PET, I/c
        
02. Mr. S.R. Kar, WET 

03. Mr. U. Dewangan, DrTr
04. Mr. Sanjay Kumar Singh, TGT (Maths)

05. Mrs. Bharti Sao, PRT

06. Mr. J.K. Chandrakar, PRT

  V.V.N. Stock Register

01 Mr. D.H. Tigga, TGT (Maths)

 PTA
          01. Mrs.K.L. Jogi, PGT (Hindi)

02. Mr.K.K. Chandrakar, PET

Digital Copier      
01. Mr.Sunil Kumar, PGT (Phy), I/c

02. Mr. G.L. Sahu
03. Mr. N.L. Yadav
 CYCLOSTYLE MACHINE
01. Mr C.S. Kurrey, Lab Attd.
FURNITURE
01. Mr. T.L. Sahu, TGT (So. St.), I/c

02. Mr Motilal, TGT (Hindi)

03. Mr. Dev Singh Sahu, Lab Attd.

TEACHING AIDS
Mr. Manoj Kumar, TGT (English), I/c 
Co-Ordinator of Vocational Teacher/Part Time/Contract teachers
01. Mrs. Vibha Dhruwey, PGT (Maths), I/c
01. Calculation of Payment chart

  
     for part time teachers and

02. Mr. D.H. Tigga, TGT [Maths]
     submit to Principal’s

03. Mr. T.R. Chandrakar, PRT                            approval.

04. Mr. K.K. Chandrkar, PET

  UP KEEP MAINTAINANCE OF GARDENING etc.,
01.  Mr. S.R. Kar, WET, I/c)

02. Mr. Amod K. Kushwaha, TGT (Science), Medicinal Garden  
03. Mr. S.S. Baghel, LDC

04. Mr. C.S. Kurrey, Lab Attd.
   Vidyalaya Magazine/News Letter
01. Mr. Gnaga Mahato, PGT (English), I/c

02. Mrs. K.L. Jogi, PGT (Hindi)

03. Mr. Arvind Gupta, PGT (Computer Science)

04. Mr. Amod Kumar Mishra, TGT (SKT)

05. One student each from X, XI and XII class. (Nominated by CCA I/c)
   DISCIPLINE AND CONDUCT OF ASSEMBLY
01. Mr.K.K. Chandrakar, PET

02. Mr.S.R. Kar, WET

03. Mr.Motilal, TGT (Hindi)

04. Mr. C.S. Kurrey, Lab Attd.
     

05. 05. Mr. Dev Singh Sahu, Lab Attd.

K.V. Mahsamund Website/Think.com

01. Mr. Arvind Gupta, PGT (Computer Science)

02. Mr.S.S. Baghel, LDC

PURCHASE COMMITTEE MEMBERS

01. Mrs. Rohita Banod, PGT (Bio)

02. Mrs. K.L. Jogi, PGT (Hindi)

03. Mr. T.L. Sahu, TGT (So. St.)

04. Mr. S.R. Kar, WET

05. Mr. U. Dewangan, Draw. Tr.

06. I/c of respective departmental heads.

07. Mr. B.R. Patley, UDC 
(
Preparation of comparative statements 

and notesheets and getting the approval 

of Chairman, VMC and VEC. 


CLASS ROOM OBSERVATION (TO ASSIST PRINCIPAL)

01. Mrs. Rohita Banod, PGT (Chem) (For PRTs and TGTs – English, Maths, Sci.)

02. Mrs. K.L. Jogi, PGT (Hindi) (For Hindi, Sanskrit, So. St.)

COUNCELLING AND GUIDANCE 

(SC, ST, Minority Communities Scholarship)

01. Mr. Anand Ram Kurrey, Lab. Attd., I/c

Correspondence to State Govt. Letters

01. Mr. S.S. Baghel, LDC

Visiting KVS (Hqrs.) / RO / Web sites and sending e-mails / 

Correspondence to RTI matters

01. Mr. B.R. Patley, UDC

02. Mr. S.S. Baghel, LDC

03. Mr. Arvind Gupta, PGT (CS)

Departments I/c

	S.No.
	Department / Lab Name
	Name of the I/c teacher

	1.
	Examination (CBSE)

Examination (Secondary)
	Mr. Arvind Gupta, PGT (CS) 
Mr. Sunil Kumar, PGT (Phy.)

	2.
	Examination (Primary)
	Mr. T.R. Chandrakar, PRT

	3.
	Biology Lab
	Mr. Amod Kumar, PGT (Bio)

	4.
	Chemistry Lab
	Mrs. Rohita Bansod, PGT (Chem)

	5.
	Physics Lab
	Mr. Sunil Kumar, WET

	6.
	Computer Lab
	Mr. Arvind Gupta, PGT (CS)

	7.
	Junior Science Lab
	Mr. Amod Kumar, TGT (Sci.)

	8.
	Furniture
	MR. T.L. Sahu, TGT (So. St.)

	9.
	Teaching Aid
	Mr. Manoj Kumar, TGT (Eng.)

	10.
	Library
	Mrs. Vandini Johari

	11.
	CMP/Resource-cum-Activity room for Primary
	Mr. T.R. Chandrakar, PRT

	12.
	Maths Lab
	Mrs. Vibha Dhruwey, PGT (Maths)

	13.
	SUPW
	Mr. S.R. Kar, WET

	14.
	Sports and Games
	Mr. K.K. Chandrakar, PET

	15.
	CCA (Primary)
	Ms. Bharti Sao, PRT

	16.
	CCA (Secondary)
	Mrs. K.L. Jogi, PGT (Hindi)

	17.
	Office
	Mr. B.R. Patley, UDC

	18.
	First Aid
	Ms. Pushpa, PRT (Primary)

Mr. KK Chandrakar

	19.
	Quarter Allotment
	Mrs. K.L. Jogi

Mr. D.H. Tigga

Mr. S.R. Kar

Ms. Bharti Sao
Mr. Sanjay Baghel

	20.
	Competitive Examination
	Mr. Sunil Kumar, PGT (Phy.)

Respective subject PGTs/ TGTs

	21.
	Monthly Planner
	Mr. U. Dewangan, DrTr.

	22.
	Sanitary Committee
	Mr. S.R. Kar, WET

Mr. Sanjay Kumar Singh, TGT (Maths)

Mr. J.K. Chandrakar, PRT

Ms. Pushpa, PRT


(V.KALYANARAMAN)

          PRINCIPAL
By respective stock holders done by UDC.








